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Hangouts Chat Cheat Sheet

A messaging platform built for teams.

Whether in a 1:1 chat or a dedicated group workspace, Hangouts Chat makes it easy to collaborate with your team
in an organized way. Share and discuss Docs, Sheets, and Slides all in one place.

Send direct messages to an individual or a group.
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Work with Chat.
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Set up general notifications

Search for people, words, or phrases

Start a video meeting

Upload a Google Drive file

Upload a file from your device
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